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Introduction 
To ensure that the Law School maintains its buildings and facilities in line with Scottish 
Government guidance, it has been necessary to make changes to how our buildings 
operate. Led by the University’s Guiding Principles, risk assessments have been conducted 
for all areas to ensure that the safety of all staff and students is paramount. 
 
Although this document is quite lengthy, it sets out how Law has adapted and applied 
specific procedures that have been developed to ensure the safety of all staff, students and 
visitors who may use our buildings. The School will ensure that the building review, the 
control measures implemented and the information provided is both reviewed and monitored 
as being effective on a regular basis while the University and wider community continue to 
manage and control the risk of Covid-19. 
 
Areas moved to 0m from 9th August. This change in physical distancing results in the School 
estate being reviewed and consideration given to how the areas will be managed.  No other 
Covid-19 mitigating measures will be changed, such as ventilation, cleaning, hand hygiene 
and face coverings (where required) but we expect that staff and students respect others 
who wish to keep a reasonable distance between themselves and others or wear a face 
coverings in areas where this is not mandatory. The Equality Impact Assessment has also 
been reviewed. 
 
Key Messages 

• Students will return to campus in line with the Scottish Government’s Route Map in 
time for Welcome Week. 

• Law School staff will transition to agreed, on-campus working from September 2021.   
• All reasonable measures have been taken to protect the health and safety of all 

building occupants, however where students have concerns they are encouraged to 
speak with the Undergraduate or Postgraduate Office, or Personal Tutor or 
Programme Director.  

• All students have a shared responsibility to reduce the risk of spreading Covid-19 by 
following the procedures set out in this handbook. 

• The University will ensure several baseline measures are in place beyond level 0, from 
9th August, in order to reduce the risk of transmission.   
These mitigation measures include the following:   

• good hand hygiene and surface cleaning.  
• continued promotion of good ventilation.  
• requirement for face coverings in all indoor, public spaces including meetings 

with other students and staff, and during all on-campus teaching. As a Law 
School we have asked all our staff to also wear face masks in all indoor public 
scenarios. 

• continued compliance with Test and Protect, including self-isolation when 
necessary.  

• ongoing need for outbreak management capability, including active surveillance.  
 

 
 

Read detailed information about studying on campus on the University of Edinburgh Covid-19 
webpage 

https://www.ed.ac.uk/news/covid-19
https://www.ed.ac.uk/news/covid-19
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Building Access & Operations 
Building Review Group. The Law Building Review Group consists of the Head of School, 
the Director of Professional Services, Resources Manager, Estates and Facilities 
Administrative Officer, the Marketing and Communications Manager and the School IT 
Manager. Their task has been to review and risk assess all Law buildings ahead of full 
recommissioning and in light of changes set out by the Scottish Government. The group has 
worked closely with College, Estates and Health & Safety to ensure that buildings are open 
in line with social distancing guidance, risk reduction measures and in a manner consistent 
with the rest of the University. 
Access Procedure. Old College will be open weekdays from 8:30 until 21:00 with teaching 
taking place between 9:00 and 20:00. 9B Holyrood Road will be open 9:00-17:00. No 
students should be in the building outwith these hours. 
 
Returning to Campus 
The majority of Edinburgh Law School staff have been working from home since March 
2020. As such there are many new procedures and transition operations that are taking 
place over the coming weeks. The School has been working hard to ensure that all the 
facilities are assessed and mitigating measures for safety of staff, students and visitors are 
implemented. These will be continually reviewed as we move though semester 1. We ask 
that all students please be patient as we all navigate this return to campus. 
Equality, Diversity and Inclusion. The Building Review Group, in consultation with the 
Director of Equality and Diversity, has considered impacts on ED&I whilst planning Semester 
1 2021/22. The safety, comfort and wellbeing of all our building users is paramount. At no 
point should a member of staff or student body feel uncomfortable, pressured, or in a 
situation that causes them distress. Any student that has concerns or queries should speak 
to their relevant teaching or student support office, Personal Tutor/Programme Supervisor, 
or another member of staff/peer with whom they feel comfortable. A comprehensive Equality 
Impact Assessment (EqIA) has been completed and is available on request. 
 
Health of Staff and Students 
Managing the risk effectively requires that we understand how the virus is transmitted. The 
transmission of Covid-19 mainly occurs through aerosol transmission.  Advice has already 
been provided to staff and students on the symptoms of Covid-19. This is available on the 
University’s website and includes how to recognise the symptoms. The advice includes the 
key actions all should take by staying at home if unwell with symptoms, organising a NHS 
PCR test, and by implementing good personal hand/respiratory hygiene at all times.   
The University is aware that all staff and students will want to consider the steps required to 
protect their own health when considering their return to the campuses.  
 
 
 
     
The NHS introduced the Test & Protect (TaP) scheme (test, trace, track and isolate), which 
has been in use for the general public in Scotland since May 2020. When persons exhibit 
symptoms of Covid-19 they are required to self-isolate.  The TaP scheme allows for close 
contacts to be traced and advised to self-isolate and / or take a test as appropriate. The 
requirement for close contacts of a positive case to self-isolate changed on 9th August. As 
the requirements can change over time, please see the University Covid-19 FAQ for the 
most up to date guidance. 
 

Read general guidance on health and hygiene on the University Covid-19 webpages 

View the latest guidance for positive cases on the University Covid-19 webpages 

https://www.ed.ac.uk/news/covid-19/hygiene-and-health
https://www.ed.ac.uk/news/covid-19/managing-covid/management-of-covid-19-cases
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Wearing face coverings  
The Scottish Government requires and recommends the use of face coverings for certain 
situations. The information on the University Covid-19 webpages on this should be 
considered the golden copy of the current advice as it applies to the University community. 
Please note that students are required to wear face coverings at all times in indoor, public 
spaces. 

 

 
General 
It is important to stay up to date with advice on how to travel safely during the Covid-19 
pandemic.  
 
 
Travelling to/from Campus (Peak/busy Travel Times). It is important that If you are 
going to use public transport, then make sure you are aware of the physical distancing 
guidance in place from the Scottish Government as well as the mandatory requirement 
to a face covering. Peak public transport times are 08:00 – 09:30 and 16:00 – 18:30. 
Travelling to/from Campus (Vehicle Parking). Students who wish to drive to campus and 
park in a University car park, should apply for a permit via MyEd. Parking permit applications 
are now open and full monitoring of car parks resumed on July 5th 2021.  
 
 
 
Travelling to/from Campus (Cycling to Work). To support walking, wheeling and cycling 
there are now wider footways and protected cycle ways on the main routes to all of our 
Edinburgh campuses following implementation of the Spaces for People programme.  
To support an increase in cycling, the Estates Department is working to increase secure 
cycle store provision and locker facilities. The number of open access cycle parking spaces 
in Old College has been increased.  
 
 
 
Building Access 
Access to open buildings will no longer be restricted. Access and egress points may become 
congested during busy times. Signage is displayed in each open building to inform, direct 
and guide building users. All building users should err on the side of caution when 
negotiating narrow or busy spaces. 
 
Emergency Procedures. All students entering Law School buildings must familiarise 
themselves with the procedures to follow in the event of a fire. Posters are displayed around 
the building detailing the actions to be taken on discovering a fire, and the evacuation 
procedures to exit the building safely. Advice and guidance are available from the Law Old 
College reception. 
Students should also note the posters around the building detailing where to find the nearest 
first-aider in the event of illness or injury. 
Any other concerns or emergencies should be reported to University security (call 
2222 from an internal line or 0131 650 2257 from a mobile/ external line) or, if 
serious, call an ambulance on 999 or 112 before informing University Security. 
 

View the current advice on face coverings on the University Covid-19 webpages 

View the current advice for travel safety on the Scottish Government website 

Submit an online application for a student parking permit 

View further information on University cycling facilities 

https://www.transport.gov.scot/coronavirus-covid-19/transport-transition-plan/advice-on-how-to-travel-safely/
https://www.transport.gov.scot/coronavirus-covid-19/transport-transition-plan/advice-on-how-to-travel-safely/
https://www.transport.gov.scot/coronavirus-covid-19/transport-transition-plan/advice-on-how-to-travel-safely/
https://www.transport.gov.scot/coronavirus-covid-19/transport-transition-plan/advice-on-how-to-travel-safely/
tel:0131%20650%202257
https://www.edweb.ed.ac.uk/news/covid19/health-safety-travel/hygiene-and-health
https://www.transport.gov.scot/coronavirus-covid-19/transport-transition-plan/adviceon-how-to-travel-safely/
https://www.myed.ed.ac.uk/myed-progressive/
http://www.ed.ac.uk/cycling
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Fire Safety 
Fire Safety (Fire Stewards/Coordinators). It is extremely important that all staff and 
students re-familiarise themselves with evacuation routes and procedures, fire-fighting 
equipment and what to do in the event of a fire. Students are expected to self-evacuate in 
the event of fire alarm activation and members of staff and fire stewards will be able to point  
out the nearest exit as they also evacuate. There can be no delay whilst responding to an 
alarm. Do not assume it is a false alarm or a practice - follow the procedures 
immediately. One way systems are overruled in the event of an evacuation.  
 
Fire Safety (Fire Doors). There are no changes to the way fire doors are operated and 
managed. They will remain closed unless they are linked to a fire detection system with an 
automatic release. Additional automatic release doors have been created to decrease touch 
points. 
 
Fire Safety (Personal Emergency Evacuation Plan) These are in place for those with an 
additional physical support need and are reviewed annually and will be considered in light of 
any changes in circumstances, for example accessing rooms or buildings not currently 
evaluated on a PEEP.  
 
Fire Safety (Evacuation Routes). Regardless of whether a one-way/keep left system is in 
place or not, normal fire evacuation routes remain unchanged. Please follow the fire escape 
direction and/or illuminated signs to the nearest exit point.  
 
 
 
First Aid 
First Aid (Contacts). In the event of an illness or injury, call 2222 for University Security, 
and if serious, call an ambulance on 999 or 112 before informing University Security. 
 
First Aid (Coverage). Due to the reduced amount of staff working on campus full time, there 
may potentially be fewer trained first aiders present. Signage throughout the building gives 
details of who the nearest First Aid qualified staff member is.   
 
General Concerns/Feedback. The School requests that students raise concerns with the 
Undergraduate or Postgraduate Office, Personal Tutor or Programme Director. In addition, 
feedback (good and bad) is really useful and encouraged. 
 
One-way and Keep-left Systems 

• Every building’s corridors, stairwells, waiting areas, entry and exit points, offices, break-out 
areas, toilets and staff tea points have been considered during the building reviews to 
ensure that the one-way, keep-left or one-in/one-out systems are as safe and appropriate as 
possible. Many factors were taken into consideration during the planning phase of the 
reviews, including: Equality and Inclusion impacts, accessibility to facilities, risk of 
congestion, disruption to students and staff. 

• Estates maintenance staff conduct regular statutory checks of services within buildings, e.g. 
emergency lighting checks, smoke alarms. These processes involve checking areas and 
returning to isolation switches to re-energise systems. It is likely to be very impractical and 
may not be safe to carry out these checks while following the newly designed one-way 

Read further information about fire safety arrangements during Covid on the University website 

https://www.docs.csg.ed.ac.uk/Safety/covid/Covid19_fire_safety_arrangements.pdf
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routes. Staff conducting these checks will maintain social distancing protocols and will only 
do so when safe to carry out such work. 
 
Signage 
As part of the building adaptation requirements, additional signage has been placed in every 
Law School building. All efforts have been made to ensure that an appropriate level of 
signage is displayed without overwhelming our staff and students. Students with concerns or 
suggestions should email law.estates@ed.ac.uk 

      
 
 
Toilets 
Hand-Driers. The risk of spreading Covid-19 through the use of hand-driers is assessed as 
low where hands have been thoroughly washed and social distancing measures are 
maintained within bathroom areas.  
 
 
 

         
 
Hygiene. The cleaning regime is covered later in this document. All staff and students are 
expected to wash their hands with soap and water as they enter a building followed by 
regular hand washing throughout the day. If the hand washing facilities are not close to the 
entrance of the building, they should use the hand sanitisers provided. 
 

Read further information about the use of public toilets on the Scottish Government website 

mailto:law.estates@ed.ac.uk
https://www.gov.scot/publications/coronavirus-covid-19-public-and-customer-toilets-guidance/pages/hygiene-measures/
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Working Environment 
All School services can now resume as risk-reduction measures have been considered and 
implemented where applicable. A number of innovative or digital ways of providing services 
may continue where appropriate.  
Scenarios across campuses will differ. Staff or students may need to pass others at a close 
distance to get to their work/study place, and systems such as those suggested in this 
document aim to minimise the risk associated with Covid-19.  
Teaching Spaces 
Teaching space capacity has been calculated by the Timetabling Unit at 1m, but room layout 
has returned to the pre-covid style (and furniture for full capacity laid out).  Students may 
choose to sit where they like once in the room. Students are expected to wear face 
coverings at all times in teaching rooms. The School asks that staff also continue to wear a 
face covering while teaching.  

Meeting Rooms  
Staff offices and meeting rooms are now back into near normal use as long as measures to 
reduce the risk as noted on page one are implemented, where applicable.  This means that 
students can meet with a member of staff in a staff office. Both parties are expected to wear 
face masks at any indoor meetings. We ask that all students contact any member of staff 
digitally first. We ask that all members of the Law School community offer both an in-
person and digital option when arranging meetings to accommodate those who are 
not comfortable with in-person meetings at this time. 

Students wishing to arrange group or society meetings should consult the Edinburgh 
University Students’ Association (EUSA) website for details on how to do this. 

 
 
 
Staff office and feedback hours: 
Staff will continue to hold their office hours and these can found on the Law School people 
pages. Please note that office hours will be digital-first. If you need to request an in-person 
meeting, please contact the member of staff digitally in the first instance. 
 
 
 
Access and Egress Points. Staff and students are encouraged to exercise a level of 
common sense whilst negotiating potential congestion areas. If the way is not clear, allow 
the flow of traffic to clear before continuing. 
 
Hygiene. As soon as practicable, staff and students should wash their hands thoroughly 
after being in a multi-user area. 
 
Library and study space (Law Library) 
Information Services Group (ISG) have risk assessed all library areas. Opening times and 
schedules are published online.  
 
 
 
All staff and students are expected to follow the control measures implemented at all times. 
Library staff are available onsite if there are any concerns or queries.  
All centrally managed study spaces follow the ‘check-in’ process to assist with Test and 
Protect. For study spaces this encompasses a unique QR code applied to each study space 

View Library opening times on the Information Services website 
 

Go to the Law School People pages 

Go to the EUSA website 

https://www.ed.ac.uk/information-services/library-museum-gallery/library-services-update
https://www.law.ed.ac.uk/people
https://www.eusa.ed.ac.uk/
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(individual desk) through which students are required to check-in when they book a study 
space using the SeatEd app or web application. Guidance on the management of this 
system, for both staff and students, will be made available for the beginning of AY21/22. A 
consistent approach across the campus will assist with student understanding and uptake as 
well as reduce staff overhead.  
 

Ventilation Systems 
The University is committed to taking all reasonable steps to minimise the potential for airborne 
spread of Covid-19. It follows the guidance prepared by the Health and Safety Executive (HSE), 
the Chartered Institution of Building Service Engineers (CIBSE) and the Federation of 
European Heating, Ventilation and Air Conditioning Associations (REHVA) in relation to the 
potential risks associated with the operation and maintenance of building ventilation systems. 
The University has produced a guide that details the steps being taken to minimise risk. 
 
 
 
The Estates Department have ensured that all mechanical ventilation is set to the 
appropriate settings according to the current guidelines. These settings are based on 
maximum occupancy of the spaces.  
 
Health & Safety 
PPE Guidance 
Face-Coverings Everyone on campus will continue to wear a face covering in all indoor 
spaces. This includes all staff, students and visitors to offices, labs and teaching spaces or 
other indoor areas. There is legislation in Scotland on the mandatory wearing of face 
coverings and also statutory exemptions. These are outlined below.   

Scottish legislation makes the wearing of face coverings mandatory in the following areas 
(unless you are covered by one of the statutory exemptions): 

• Indoor workplaces 
• Indoor teaching and learning settings, including teaching laboratories 
• all of our libraries (including all student/customer accessible areas in Libraries) 
• study spaces 
• hospitality areas (including front of house staff) 
• museums and galleries 
• shops 
• indoor fitness studios and gyms (can remove when exercising) 
• staff canteens and staff rooms (unless seated and eating) 
• all communal areas such as corridors, stairs, lifts, entrances, changing rooms 

 

 

Statutory Exemptions Statutory Exemptions from the mandatory requirement to wear a 
face covering include: 

• being unable to put on, wear or remove a face covering because of any physical or 
mental illness or impairment or disability (within the meaning of section 6 of the 
Equality Act 2010), or without severe distress 

View further information on ventilation and estate’s risk management on University Sharepoint 
 

View the Scottish Legislation on the wearing of face coverings on the Scottish Government website 

https://uoe.sharepoint.com/sites/Covid19/SitePages/Estates-information.aspx
https://www.gov.scot/publications/coronavirus-covid-19-public-use-of-face-coverings/
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• undertaking tasks in the course of your employment, where the wearing of a face 
covering would cause a material risk of harm 

• communicating with a person who has difficulties communicating (in relation to 
speech, language or otherwise) and relies on lip reading or facial expression to be 
able to communicate – other measures, such as 1m distancing, should then be 
observed if possible 

• for staff only, if 1m physical distancing can be maintained or if there is a 
physical barrier – for example when sitting in an office, meeting room or at a 
reception with a Perspex screen. NB the exemption in the regulation applies 
only to employees. Please see below for the Law School’s regulation on this. 

 

As a University, we expect staff and students to respect others who wish to keep a 
reasonable distance between themselves and others, or who choose to wear a face 
covering in areas where this is not mandatory. As a School we have also asked staff 
to wear a face covering when meeting with students and teaching, to match the 
requirement put upon students. 

A face covering can be a covering of any type, except a face shield, that covers the mouth 
and nose. This includes transparent face coverings, which assist communication for those 
who rely on lip-reading and facial expressions. 

It is recommended that face coverings are made of cloth or other textiles and should be two, 
and preferably three, layers thick in line with WHO recommendations and fit snugly around 
the mouth, nose and chin while allowing you to breathe easily. Religious face coverings that 
cover the mouth and the nose count as face coverings for these purposes. 

Staff and students should be aware that there are certain conditions and hidden disabilities 
that may preclude persons from wearing face coverings and should ensure they understand 
and respect this. In line with our Dignity & Respect policy, any bullying or harassment on this 
issue will not be tolerated. 
 
 
 
Cleaning 
General 
It is recognised that taking a measured approach and demonstrating how this will operate is 
essential to address any concerns staff and students may have. The level of cleaning has 
increased across the University estate determined by the activity within each area or 
building. The cleaning regimes have been reviewed by building operations to identify the 
level and frequency of cleaning across all areas and where special focus is required. 
However good hand hygiene is critical for everyone. 
 
Cleaning Regime 
A comprehensive cleaning regime has been implemented and thorough coordination 
continues between the Resources Manager and the Cleaning Supervisor. 
There will be an enhanced cleaning service of toilets, kitchens and touch points as you move 
through a building. Touch point cleaning focuses on higher risk areas and items that are 
touched frequently by multiple people e.g. light switches, door knobs, push plates, hand 
rails, lift buttons. A mandatory cleaning slot (between 12 and 2) will be implemented for all 
rooms being used.  The increased service on these areas is designed to assist with breaking 
the chain of transmission and help to reduce the spread of potential infection. In order to 

View the full list of statutory exemptions on the Scottish Government website 

View further information on face coverings on the Scottish Government website 

https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public/when-and-how-to-use-masks
https://www.legislation.gov.uk/ssi/2021/277/regulation/5/made
https://www.gov.scot/publications/coronavirus-covid-19-phase-3-staying-safe-and-protecting-others/pages/face-coverings/
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achieve the enhanced cleaning service of key areas, other areas will be cleaned less 
frequently: 

• Weekly spot check and clean of single and low occupancy offices 
• Reduce vacuuming and mopping to spot cleaning 
• Reduce scrubbing to entrance foyers 
• Floor buffing and high dusting is suspended 

Touch point cleaning will follow building flow and be repeated throughout the day. In Old 
College the main morning clean is 6:00 to 9:00. Cleaners will be on site until 17:00. If 
teaching takes place until 20:00 in the building, this will be reviewed 
 
Building Cleaning and Personal Hygiene 
The success of building cleaning is related to the personal hygiene regime adopted by users 
of our buildings. It has been confirmed by the cleaning manager, in conjunction with H&S, 
that the best and most practical way to reduce the risk of spreading of the virus whilst using 
multi-user items (desks, books, printers etc.) is for individuals to wash their hands thoroughly 
with soap and water for 20 seconds as soon as possible after using an item. 
 
Disposal of Used PPE & Cleaning Supplies. All used PPE, including disposable gloves 
and face coverings, along with any used cleaning supplies must be disposed of within 
general waste (black lids). 
 
 

 
 
Site Specific Procedures 
Old College 
One-Way/Keep-left Systems To help maintain traffic flow, social distancing and to reduce 
the risk of spread of the virus, the stairs remain one-way with the central stair being up only 
from the ground floor, and the Playfair and Adam Stairs being down and exit only. All staff 
and students are requested to be mindful of individuals who may find it difficult to comply 
with these systems for Equality and Inclusion reasons. Respect should be given to all, from 
all. Please be patient when using the stairs. The stairs to the lower ground from reception in 
the north Old College will be two-way to allow people to enter and wash their hands at the 
closest facilities. The effectiveness of the one way system will be reviewed after 4 weeks 
and again at the end of October. 
Access and Egress points The main reception door has returned to being two-way. 
Chambers Street remains a two-way accessible entrance and exit. Other two-way entrances 
and exits are the north and south archway doors and the south west ground floor door. 
Lifts are prioritised for disabled/less-able staff and students and for moving heavy 
equipment between floors. It is important that staff and students allow clear access and 
egress from the lifts. Hands should be washed thoroughly as soon as practicable after using 
touch points within lifts.       
Corridors. The direction of traffic flow is clearly indicated by signage in appropriate areas. 
No one should linger in multi-user areas unnecessarily, such as corridors, reception and 
stairwells. 
Social Study Spaces. The Dame Margaret Kidd and the Ken Mason Masters Hub will not 
be available for normal usage at the start of the year. This will be reviewed at the end of 
October 2021. 
Cafe. This will follow current Scottish Government guidance for the hospitality sector. 
Accommodation, Catering and Events (ACE) have risk assessed, and suitable control 
measures have been implemented, such as enhanced cleaning, hand washing/sanitising 

Read further information on cleaning guidance 

http://www.docs.csg.ed.ac.uk/Safety/covid/Cleaning_guidance_june_2020.pdf
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facilities and collecting customer contact details. The café has been laid out to allow people 
to maintain 1m as long as not sharing a sofa. 
Reception. The reception can get busy. To reduce the risk of spread by creating 
bottlenecks, staff and students are reminded not to linger unnecessarily in this area. 
Shared occupation with other schools/departments. The Buildings Review Group (BRG) 
have liaised and will continue to liaise with management teams from other areas who share 
our buildings. Careful and thorough consideration is given to their needs to ensure that all 
building occupants can work safely and comfortably.   
 
9b Holyrood 
One-way/ keep-left systems To reduce the risk of spread, the keep-left system remains in 
place. All staff and students are requested to be mindful of individuals who may find it 
difficult to comply with these systems for Equality and Inclusion reasons. Respect should be 
given to all, from all. Please be patient.  
Access and egress points The main door is both an entrance and an exit.  
Toilets All staff and students are to use the accessible toilet on the Ground floor and avoid 
going to the lower ground as much as possible. The door should be left open when not in 
use to increase ventilation. 
Lifts These should be prioritised for disabled/less-able staff and students and for moving 
heavy equipment between floors. It is important that staff and students allow clear access 
and egress from the lifts. Hands should be washed thoroughly as soon as practicable after 
using touch points within lifts.       
Corridors. The direction of traffic flow has been clearly indicated by placing signage in 
appropriate areas. No one should linger in multi-user areas unnecessarily, such as corridors, 
reception and stairwells. 
Social Study Spaces. The Wellmeadow space will not be open at the start of semester one. 
This will be reviewed at the end of October 2021. 
Shared occupation with other schools/departments. The Buildings Review Group (BRG) 
have liaised and will continue to liaise with management teams from other areas who share 
our buildings. Careful and thorough consideration is given to their needs to ensure that all 
building occupants can work safely and comfortably.             
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Teaching Space Capacity semester one 
Teaching room capacities and layouts across the University are managed by the University 
central Timetabling Unit. To find out individual room capacities and usage types you should 
consult the Timetabling webpages. 
 
 
 
Compliance with Covid-19 control measures  
We expect all staff and students to follow all applicable Covid-19 control measures within our 
buildings and whilst on campus. However, we appreciate there may be occasions where 
these measures are not followed as we would expect. Staff and students must be made 
aware of the process to raise concerns regarding any violations or omissions of Covid-19 
control measures implemented to keep our community safe. Staff or students should initially 
raise any concerns locally with management, who should endeavour to rectify any issues as 
soon as they can if possible. If this route is not suitable, or there are more serious concerns, 
individuals can contact University-level representatives.   
 
 
 
The Good Citizens Guide website details the behaviour expected from our student 
population. A form is available for reporting a situation where you feel a member of the 
University community is intentionally or repeatedly failing to comply with Covid-19 guidelines 
in a way that seriously compromises the safety of other members of the University 
community, e.g. where they have ignored requests to keep a safe distance from other 
people.  
  
 
 
Feedback 
All students are encouraged to provide feedback and/or comments to the Undergraduate or 
Postgraduate Office or Personal Tutor or Programme Director regarding any aspect of the 
information contained within this document, whether immediately or as the building use 
process evolves. 
 
Useful Contacts 

Area Suggested Contact(s) 

Mental Health & Personal Wellbeing 
Undergraduate Office 
Postgraduate Office 

Your Personal Tutor/ Programme Director 
Health and Well-being website 

Study-related matters 
Undergraduate Office 
Postgraduate Office 

Your Personal Tutor/ Programme Director 
Health and Safety School H&S Advisor – Alex Nuth 

Facilities & Building Enquiries law.estates@ed.ac.uk 

IT and Technical Support IT Support 

Other Feedback law@ed.ac.uk 

Find University-level Covid-19 contacts 

Access the University Good Citizen Guide 

Check room capacity and details on the Timetabling webpages 

mailto:law.ugo@ed.ac.uk
mailto:pg.law@ed.ac.uk
https://www.ed.ac.uk/staff/health-wellbeing
mailto:law.ugo@ed.ac.uk
mailto:pg.law@ed.ac.uk
mailto:law.estates@ed.ac.uk
mailto:law.estates@ed.ac.uk
mailto:%20is.helpline@ed.ac.uk
mailto:law@ed.ac.uk
https://www.edweb.ed.ac.uk/news/covid-19/contact-details
https://www.ed.ac.uk/students/academic-life/conduct/good-citizen-guide
https://www.ed.ac.uk/timetabling-examinations/timetabling/room-bookings/bookable-rooms3/rooms/central
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Further Information & Support 
Internal Resources 

• University of Edinburgh Covid 19 Website 

• University Covid-19 SharePoint  

• Coronavirus - Mental Health & Wellbeing – Resources 

• Student Counselling Service 

• Student Disability Service 

External Resources 

• NHS Inform - Covid-19 

• Scottish Government - Coronavirus in Scotland  

• Health Protection Scotland 

• Universities Scotland 
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1.3 
2.0 

17 Aug 20 
24 Aug 20 

23 March 21 
25 Aug 21 

New Document 
Additional of Old College smaller sized rooms capacities 

Updates from University Guidance for Controlling Risk March 21 
Updates/additions from University Guidance for Controlling Risk Aug 21 

 
 

https://uoe.sharepoint.com/sites/Covid19/Shared%20Documents/UoE%20guidance%20for%20controlling%20the%20risks%20from%20Covid-19.pdf?cid=9998a5cc-d66c-4ff4-a1c5-f90da08e192f
https://www.edweb.ed.ac.uk/files/atoms/files/dignity_and_respect_policy_0.pdf
https://www.ed.ac.uk/news/covid-19
https://uoe.sharepoint.com/sites/Covid19
https://www.ed.ac.uk/counselling-services/staff/coronavirus-mental-health-wellbeing-resources
https://www.ed.ac.uk/student-counselling
https://www.ed.ac.uk/student-disability-service
https://www.nhsinform.scot/illnesses-and-conditions/infections-and-poisoning/coronavirus-covid-19
https://www.gov.scot/coronavirus-covid-19/
https://www.hps.scot.nhs.uk/a-to-z-of-topics/covid-19/
https://www.universities-scotland.ac.uk/covid-19-and-higher-education/

	Introduction
	Key Messages

	Building Access & Operations
	Building Review Group. The Law Building Review Group consists of the Head of School, the Director of Professional Services, Resources Manager, Estates and Facilities Administrative Officer, the Marketing and Communications Manager and the School IT Ma...
	Access Procedure. Old College will be open weekdays from 8:30 until 21:00 with teaching taking place between 9:00 and 20:00. 9B Holyrood Road will be open 9:00-17:00. No students should be in the building outwith these hours.
	Returning to Campus
	Equality, Diversity and Inclusion. The Building Review Group, in consultation with the Director of Equality and Diversity, has considered impacts on ED&I whilst planning Semester 1 2021/22. The safety, comfort and wellbeing of all our building users i...
	Health of Staff and Students
	Wearing face coverings

	General
	Travelling to/from Campus (Vehicle Parking). Students who wish to drive to campus and park in a University car park, should apply for a permit via MyEd. Parking permit applications are now open and full monitoring of car parks resumed on July 5th 2021.
	Building Access
	Emergency Procedures. All students entering Law School buildings must familiarise themselves with the procedures to follow in the event of a fire. Posters are displayed around the building detailing the actions to be taken on discovering a fire, and t...
	Signage
	Toilets
	Working Environment
	Meeting Rooms
	Library and study space (Law Library)
	Ventilation Systems

	Health & Safety
	PPE Guidance
	Cleaning

	Site Specific Procedures
	Old College
	One-Way/Keep-left Systems To help maintain traffic flow, social distancing and to reduce the risk of spread of the virus, the stairs remain one-way with the central stair being up only from the ground floor, and the Playfair and Adam Stairs being down...
	One-way/ keep-left systems To reduce the risk of spread, the keep-left system remains in place. All staff and students are requested to be mindful of individuals who may find it difficult to comply with these systems for Equality and Inclusion reasons...
	Access and egress points The main door is both an entrance and an exit.
	Toilets All staff and students are to use the accessible toilet on the Ground floor and avoid going to the lower ground as much as possible. The door should be left open when not in use to increase ventilation.
	Lifts These should be prioritised for disabled/less-able staff and students and for moving heavy equipment between floors. It is important that staff and students allow clear access and egress from the lifts. Hands should be washed thoroughly as soon ...

	References

